
[image: image1.wmf]
Name:












Current Hall/Room: 






Current Roommate: 










Reason for Change in Occupancy (please check):
(
Withdrawing/Transferring


(
Financial Reasons
(
Changing to Commuter Status

(
Taking a Leave of Absence
(
Other (please explain): 









Signature: 







Date: 




Signing and submitting this forms indicates that the student has completely vacated the room and has returned all keys to the Residence Life Office.  When this form has been received a member of the Residence Life Staff will inspect the room.  Any damages incurred will be billed to the student.  Any property remaining in the room after receipt of this form will be immediately disposed of.


Change of Occupancy





For Residence Life Office Use Only


Form Received:					By:				


Keys Returned:						By:				


Room Checked:					By:				








Residence Life Office

400 Heath Street

Chestnut Hill, MA 02467

Telephone: (617) 731-7136

Fax: (617) 731-7648

Email: residencelife@pmc.edu


